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1. HopmaTHBHBIE JOKYMEHTHI
Hacrosmee mososxenue pa3spaGoTaHo B COOTBETCTBHH C HOPMAaTHBHBIMH JOKYMEHTAMH:

— QezepanbHEIM 3aK0HOM oT 29.12.2012 N 273-®3 «06 obpaszoBanuu B Poccuiickoit
Denepanuny (¢ K3MEHEHUSIMH U JIOTIOJIHCHUSIMH ),

— Ilpuxasom Munnpocsemenus Poccun ot 24.08.2022 N 762 «O6 yreepkaerun [Topsaxa
OpraHusalid H  OCYIICCTBICHHS O00pasOBATENbHOH JEATENBHOCTH N0  0Opa3soBATENBHEIM
IIPOTpaMMaM CPEAHETO NPOo(eCCHOHAIBHOrO 06Pa3OBaHMIM»;

— [llocramoenenne Ilpasurensctea PP or 31.05.2021 N 825 «O tdenepansHOM
HHpOpMaIMoHHOH cucTeMe «DemepanbHbIL PeeCTp CBEICHHH 0 HOKyMeHTaX 00 o0pasoBaHHH H
(mym) o xBanmu(pUKaNHA, TOKyMEHTaX 06 06yUeHuY (c M3MEHEHMAIMH U TONOJHEHHAMH),

— Ilocranoenenue IIpasarenscrsa PO or 24.11.2022 N 2136 «O BHeCEHHH H3MEHEHHI B
myekT 6 Ilpasun Qopmupoarms u Bememust denepanbHOMN HHGOPMAIOHHOM CHCTEMEI
"dezepanbHbIA peecTp CBENCHHIH 0 JOKYMEHTax 06 obpasoBaHuy M (WIH) O KBaTH(HKAIHH,
TOKyMeHTax 00 o00yueHum»;

—  IIpuxazom Munnpocsemenns Poccun ot 26.08.2020 N 438 «0O6 yrBepxaeHnu [lopsaka
OpraHM3alli¥ M OCYLIECTBICHUSA 00pa3oBaTeNbHON MEATENLHOCTH IO OCHOBHEIM IPOrpaMMaM
IPO(ECCHOHANBHOTO 00y UEeHHS» (C H3MEHEHHAMHE H JONOIHEHUSIMH);

— Ilpuxazom Murnpocsemenus Poccun ot 14.07.2023 N 534 «06 yreepxknenun [epeyuns

npogeccuii paGoduX, JOIKHOCTEH CIyKallyX, M0 KOTOPHIM OCYIIECTBISETCS npodeccuoHansHoe
o0y4eHue» (C H3MEHEHHAMHE | JOTIOHEHAAMH);

— QezepambHEIMH TOCYJapCTBEHHEIME OOPa30BATCIBHEIME CTAHZAPTAMH CPEIHETO
npodecCHORATEHOr0 06PasoBaHKA IO PEATH3YEMEIM CIICLHAIBHOCTSAM;

— YcraBoM KoJUIemKa;
—  HMHBIMH JIOKAIbHBIMH HOPMATHBHBEIMH.

2. O0mue mo/I0KeHHs

2.1. Jlannoe IlonoxeHne ycTaHABIMBAST TMpPABHIA BEIIAYH AOKYMEHTOB YCTaHOBJIEHHOTO
o0pasia o npodeccuu pabodero, JOINKHOCTH CIIYKALIETO, & TAKKE TPEOOBAHHS K YUETY, XpaHCHHIO
¥ 3aN0JTHEHHIO OJIAHKOB YKA3aHHEIX JOKYMEHTOB.

2.2. Obpasisl NOKyMEHTOB YTBEPIKAAIOTCA IPHKA30M JupekTopa Komremxa.

2.3. bnaHKM CBHIETENBCTB O KBaNH()HKAIMH 3aKa3bIBAIOTCA M M3TOTABIMBAIOTCS
CIICITHANTH3UPOBAHHBIMH MIPEMIIPAATHAMHA HIIH H3TOTABJIHBAIOTCA KOJIEIKEM CaMOCTOSTEIBHO H
SIBIIIOTCH JOKYMEHTAMH CTPOroif OTYETHOCTH.

24. Bpibop npemnpPHUATHI-H3rOTOBUTENeH GNAHKOB MOKYMEHTOB OCYLISCTBISETCH
KOJUICIHGKEM CaMOCTOSITECJIBHO.

2.5. Yuer m perucTpaumus CBHIETENLCTB O IPHCBOSHHH KBATM(HKAIME 10 mpodeccuu
paboyero, JOIDKHOCTH CIIyXamero (nanee — CBHAETENECTBO) NPou3BoHTes B KHure perncrparmy
BBIJaHHBIX IOKYMEHTORB 0 KBalH(uKauH (Tanee — KHura perucTpanui, Npuioxesne 2),

2.6. CBuzIeTENBCTBO BHIAETCS O PE3yNETATAM OCBOEHMS SJIEMEHTOB podecCHOHANEHOTO
Monyns «BeimonHeHHe paboT Mo OHON MM HecKONBKMM mpodeccHsM paboumx (TODKHOCTIM
CITyXAaIiX)» MPOTPaMMEI IIOATOTOBKH CIIELHAIHCTA CPEINHEro 3BeHa WIH B pamMKax o0ydeHHsA IO
IporpaMme npogecCHOHAILHOr0 00y IeHH .

2.7. PerieHue 0 IPHCBOSHHH KBAMHOHKAIHH IpodeccHr pabodero, TOMKHOCTH CIIYIKALIEr0
IPHHEMAET KBATH(PUKAIMOHHAS KOMHCCHS, YTBEPKAaeMas IPUKA30M JUPEKTOPa KOIEIKA.

3. Ilopsmoxk 3amo/HeHNsI CBHIETEIbCTB
3.1. 3amonuenwe ONaHKOB CBHACTENBCTBA MPOH3BONHUTCA B CTPOTOM COOTBETCTBHHE C
yTBepKIeHHBIME oOpasiiaMu nokyMenTos (IIpunoxenne 1).
3.2. IIpu 3anonHeHAN OnaHKOB CBUIETENHCTBA HEOOXOMMMO YKA3hIBATE CICAYIOIIHE
CBEICHHUA:
Ha JIEBOM pPa3BOpOTE:

— o¢uuuanbHOe Ha3BaHME 00pPa30BATENBHOM OpraHW3alMd B MMEHHTCIBHOM IAJCKe,
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COI'JIaCHO yCTaBy;

— damumd, AMS M OTYECTBO JHMIA, NOJIYYAIOLIETO pabodyio mpodeccrio, IOIKHOCTE
CIyXAIero (MHAIIETCS IONHOCTEHIO B MMEHHTEILHOM NaeKe B COOTBETCTBHH C 3aIIUCHI0 B Hacmopre
U JOKYMEHTE, €ro 3ameHsiomeM). Damumus, EMs, OTYECTBO HHOCTPAHHOTO TpaXkaHHHA
SaIHCHIBAIOTCA IO JAHHBIM HAIMOHATBHOTO NIACTIOPTA B PYCCKOM3EMHOMN TPaHCKPHIILIIN;

— obmuit 06BEM 9acos;

— KO, HAHMEHOBAHHE MOTyIaeMoii paboyeit mpoheccH , JOIKHOCTH CIIyKAIIEro;

— JlaTa peIeHus KBaTn(pUKAIMOHHON KOMHACCHI,

~  HaUMCHOBaHWE NPHCBOCHHOMN KBANU(UKANMY 1 paspsiy (IpU HaTHIHY);

—  DCTHCTPAlMOHHBIH HOMED 110 KHHTe PErHCTPALMHE JOKYMEHTOR;

—  JlaTa BBIIAvd JOKYMEHTa,;

— HaUMEHOBAaHHE ropoza (HaceJIeHHOTO IIYHKTA), B KOTOPOM HAXOIUTCS o0pazoBarensHoe
YIpEXICHHE,

Ha IIPaBOM pa3BOpOTE:

— HaNMCHOBaHHE AMCHUIUIMH (MoAyJeii), IpaKTHK;

— KOJWYECTBO 9acoB IO KAXIOH IMCHHMIUIHHE (MOAYIIO), IPaKTHKE, B COOTBEICTBHH C
y4eOHBIM ITAHOM;

—  OLEHKH (IPOMHCHIO);

Ilocre BHeCeHHs BceX NMCUHMIUIMH (MOyleif), NPakTHK mumercs «Bcero» u B cronbue
«Komryecto 9acoB» ykasbiBaeTcsl ofmmee KOTHYECTBO 4yacos. IlommuchiBaeTCs npeacenareeM
KBaM(QUKAIHHOH KOMHCCHY U JUPEKTOPOM KOJLIEIKA.

3.3. Ilocme 3amonHeHHs GNaHK CBHAETENHCTBA HODKEH OBITH TINATEILHO IIpOBEpeH Ha
TOYHOCTE ¥ Ge30MMGOYHOCTs BHECCHHEIX B HEro 3amuceif. JJOKyMEHT, COCTABICHHEIH ¢ OMIAGKaMU

WM AMeommil Apyrue NeQeKTs], BHECEHHbE NPH 3aNONHEHWH, CIMTAETCS HCIOPYEHHBIM IpH
3a[IOJTHEHUH M TOJUIE)KUT 3aMeHE.

3.4. Tlogmich Ha JOKyMEHTaX IPOCTABIAETCS HYEPHWIAMM, NACTOH HITH TYIIBIO YEPHOTO,
cuHEro Hii uoneroBoro mnBera. Ilojmucanwe TOKYMEHTOB (AKCHMITEHOH TOMIHCHIO He
pomyckaercsi. Ha mecre, oTBeeHHOM st medatn — «M.IL», CTABHTCS IIEYaTh KOJLIEKa,

3.5. 3anonHenue GIIaHKOB CBHAETENBCTB PYKOMHCHEIM CIOCOG0M He peKkoMeHyeTcs. baanku
CBH/ICTEIIECTB 3aIIOJHAKOTCS NEYaTHBIM COCO00M € IIOMOIIBIO IPHHTEPA, INPU(TOM YEpPHOTO IIBETA.
B ciyuae eci nevaranue Ha IPHHTEpe HEBO3MOXHO (HA TBEPAOH 0GIIOXKKE), GAHK 3aMONHAETCS
PYKOIHUCHEIM ¢rIocoO0OM IIapHKOBOI pydKoif 4epHOTro ImBeTa.

4. Ilopsimok yyeTa u BHIIAYH CBHAETEIHCTE

4.1. Jins ydera BbIIaYH CBHIETENECTB B KOJIIEKe BElIETCsS KHUTA perucTpanus (fopmar Ad,
OpHEHTAIH: — ATbOOMHas, PUIoKeHHe 2). 3aI0IHEHHbIE CBUAETENBCTBA PETHCTPUPYIOTCS B Kire
PETHCTpalui B COOTBETCTBHH CO CIHCOYHBIM COCTABOM B NPHKase HAa NPHCBOEHHE MPO(eccHu
paboyero, JOMKHOCTH CIYXKallero. PerHCTpaloHHENT HOMED CBHIETEIECTBA HIIH €ro nyOnukaTa
HaumHaeTcs ¢ Homepa 001 ¢ Hayana HOBOTO KaNeHAapHOro oA, 3aTeM Yepes AedHcC «-» YKasHBaeTes
YPOBEHb O0OpasoBaHHs H CICIOM dYepe3 KOCYI 9epTy «CIEM» «/» MNHMIeTcs Troj BbIIaun
ceuzerensctBa ([Ipunoxenue 1).

4.2. B KHUTE PErHCTpalldy YKA3BIBAETCS:

— NOPAAKOBEIA PErHCTPanHOHHEIN HOMED CBHAETENHCTRA,

—  ¢aMuiIad, IMA H 0OTIECTBO 00YYarOLIEroCs;

—  HauMCHOBaHHE mpodeccHu pabodero, JODKHOCTH CITyXKaIIero;

— HaNMEHOBaHHE ITPHCBOCHHOA KBATH(HKAIHH;

—  Jiata caavM KBaTH(HKAIMOHHOTO 3K3aMEHa,;

—  HOMEp CBHIETE/ILCTBA;

—  JiaTa BbLJA4H CBHAETEILCTBA;

— JlaTa ¥ HOMep IIpHKa3a O IPHCBOCHHH KBaTH(puKanuu mpodeccun paboyero, JOMKHOCTH
CJIy’KaImero;

— IOJNHCH JHIA, KOTOPOMY BBIIAHO CBHAETENLCTBO JuyHO (D.UM.O. muna, xotopomy
BBIZIAHO CBUJIETENBCTBO (B CITydae MOMyYeHHs CBULETENbCTBA 110 JOBEPEHHOCTH);
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—  TIOJNHCEH OTBETCTBEHHOTO JIHIA, BEIIAIONIETO CBHAETENBCTEO.

4.3. JIMCTHI KHATH PETHCTPAIMH IPOHYMEPOBRIBAIOTCS; IPOLIHYPOBEIBAETCS, TTOMHCHBAETCS
AUPEKTOPOM, CKPEIUIACTCA NMEYaThiO ¢ YKAa3aHHEM KOJIMYECTBA JUCTOB M XPAHUTCH KaK JOKYMEHT
CTpPOroif OTYETHOCTH.

4.4. CeugeTenbCTBO BRIIAETCS He mo3anee 10 mHelt mocie usnamms NIPHKAa3a O NPHCBOCHHH
KBaJM(pHKaImm,

4.5. INyOnukaThl BEIJAIOTCS JIMNAM, YTPATHBIINM noxkymeHTel. JlyOnukar BelmaeTcsa Ha
bamunmro, MMs1, OTUECTBO, HACHTHYHEIS NIOTMHHAKY JOKyMeHTa. JlyOnukar BhjaeTca Ha OlaHKe,
IeHCTBYIOIEM Ha MOMEHT Bbifaud AyOmmkara, Jlumy, H3MEHHBIIEMY CBOIO (amMunmio (ums,
OTYECTBO), NyOJIHMKAT CBHIETENHCTBA BHIIACTCS B IOpANKE, YKa3aHHOM B II. 4.6. HacTofmero
MIOJIOXKEHHUS.

4.6. JIuuo, H3MEHHUBIIEE CBOIO (PAMUITHIO (MMS, OTYECTEO), BIIpaBe OOMEHATh HMEIOIMUIACS
HETO CBHETENBCTBO Ha AyOIIMKAT CBHICTENBCTBA C HOBOM (haMumueii (MMeHeM, oTuecTBOM). O6Men
IPOM3BO/UTCA HA OCHOBAHWH 3asBJICHHSA JIHIA, N3MEHHMBIIETO CBOIO (GaMIImio (MM, OTYECTBO), ¢
TMPUTIOXXCHACM KONHH NOKYMEHTOB, NOATBEPXNIAIOMKUX H3MEHeHHe daMuiun (MMEHH, 0T4ecTBa)
Jmna.

4.7. 3asBICHHE O BbJA4Ye CBHICTEILCTBA, a TAKXKe JOKYMEHTEI, I10JTBEPIKAAIONIHE
M3MCHCHHC (paMUIMK (MMEHM, 0TYeCTBa) (IIPH HAIMYMH TAKHX JTOKYMEHTOR), XpaHITCs B JIHYHOM
JAieNie BEITYCKHUKA 06pa3oBaTe/IbHON OpranA3aliy.

4.8. Ilpn samonnenmm nyGnHKaTa CBHAETENHCTBA HA GNAHKAX YKAa3BIBAETCH CIIOBO
«IYBJIMKAT» B oTaenbHOM CTpOKe:

Ha ONaHKe TUTyJa CBHIETENHECTBA — B JIEBOH YacTH 0GOPOTHOM CTOPOHHI ONaHKa THTYyIa
CBHIIETENLCTBA MEPe]] CTPOKOH, conepsxameit mammucek «CBUIETEJIBCTBOY, ¢ BRIpaBHHBaHHEM
110 IIUPHHE

4.9. Boiiaua xy6nuKaTa CBUACTENBCTBA OCYLIECTBIINETCS CIEAyIOMIMH CIIOCo6aMu:

1) nyGnukar cBuaeTenscTBa HA GyMaXKHOM HOCHTEIE:

—  BBIJACTCA BBITYCKHHKY KOJIICHKa, JIMYHO WIH OPYTOMY JIHIYY IPH NPEObABICHHH UM
JIOKYMEHTAa, yIOCTOBEPSAIOMETO IHIHOCTD, ¥ O(POPMIEHHOM B COOTBETCTBHH C 3aKOHOAATEIECTBOM
Poccuiickoii @enepamin TOBEPEHHOCTH, BEIAHHON YKA3aHHOMY JIHITY BHITYCKHAKOM:

—  II0 3a4BJICHHIO BBIITYCKHHKA HAIIPaBJIETCA I10 YKa3aHHOMY MM aJIpecy 4epe3 OIIepaTOpOB
TIOYTOBOM CBs3W OOIIETO IOJIB30BAHMS 3aKa3HEIM IIOYTOBBIM OTIPABICHMEM C YBEIOMIIECHHEM O
BPYUYEHHH.

2) 10 3asBIEHUIO BHIUIYCKHHKA KOIHA JyOIHKaTa CBHACTENHCTBA (IOKYMEHT Ha GyMaXKHOM
HOCHTeJI€, Ipeo0pasoBaHHEIi B 3IEKTPOHHEYI0 (OpMy MyTeM CKaHHPOBAHHS M (oTOrpabupOBaHHS
¢ obecnieyeHnEM MAITMHOYHTAEMOTO PACIIO3HABAHNS €T0 PEKBA3HUTOB), 3BEPEHHAS B COOTBETCTBHH
¢ 3akoHoxmartenscTBOM Poccuiicko#i Depmepanum SMEKTPOHHOM MOANMHCHIO PYKOBONHUTENSA
OpraHu3alyH, MOXET ObITh HampasjieHa B (JOpMe 3JIEKTPOHHOTO JOKYMEHTA C HCIIONE30BAHHEM
HH(OPMALHOHHO-TENEKOMMYHHKAIIMOHHON ceTH  «MHTepHET» Ha yKasaHHBIf UM  a;pec
3JIEKTPOHHOM ITOYTEI.

4.11. Komms BEIZaHHOTO nyOmuMKara CBHACTENBCTBA, OBEPEHHOCTh (IPH HATHYHH),
3asBJICHHE O HAlPaBJICHHUH XyOJIMKaTa CBHICTELCTBA YEPE3 ONEPATOPOB IIOYTOBOI CBA3H 0OIIEro
T10J1b30BaHNs (IIPH HAITMYHH) XPAHATCS B IMYHOM JEJ€ BEIYCKHUKA KOJLIEKA.

4.12. McnopueHHBIE IIPH 3aII0JIHEHHH GIIAHKH JOKYMEHTOB O KBaTHbUKAImy 0GOPMISIOTCS
aKTOM CITHCAHUS, MOMJIEeNAT 3aME€HE M BO3BPAIAIOTCS MATEPHAIBHO OTBETCTBEHHOMY JIMILY Kak
HOKYMEHTbI CTpOroi oT4eTHOCTH. [Ipr 310M CoXpansercs nopsaaKOBEIA HOMED TOKYMEHTA H 1aTa ero
BBIJJa4H.

4.13. ly6nukaT NOAMHUCHIBAETCS UPEKTOPOM KoJutemka. J[yOIuKaT MoxeT GbITh MOAIHCAH
HCIIONHAIOMAM  O0A3QHHOCTH JUPEKTOpa HJIH JODKHOCTHBIM JIMIOM, YIIOJHOMOYEHHBIM
JMPEKTOPOM Ha OCHOBAHHM COOTBETCTBYIOINETO IIPHUKA3a, IIPH 3TOM II€pe HAAMHUCEHIO «J[HpeKTop»
yKa3bIBaeTcs CHMBOJ «/» (kocas yepra). B cTpoke, comeprkaineit Hanxnuce «JApexTopy, yKashIBaeTCs
C BHIPABHHBAHHEM BIPaBO HaMMIAA H MHUIMAIEI HCIOJHSIOMETO O0S3aHHOCTH THUPEKTOpa HIIH
JOIDKHOCTHOT'O JIMIIA, YIIOJTHOMOYEHHOT'O JUPEKTOP.

I[lonmuck mupexTOpa MPOCTABISIOTCS YEPHHIAMH, IACTOM WM TYIILIO YEPHOIO LBETA.
Toanucanye T0KyMEHTOB (hakCUMHUIBbHOM MOMMACEIO He TOMYCKAeTCs.
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3anonHeHHBIe ONAHKA 3aBepAIOTCH NEYaTBIO Komemka. Ilewars MPOCTABIAETCA Ha
OTBEICHHOM 1JIs Hee MecTe. OTTHCK ITeYaTH J0/DKeH OBITh YETKHM.

4.14. Nyonmuxarsl CBHIETENbCTBA BEITAIOTCS HA OCHOBAHMH JIHYHOTO 3asBICHHS HA HMST
napexTopa komnemka (IIpunoxenue 3).

4.15. HerocTpeGoBaHHbIE CBHAETENHCTBA BKIABIBAIOT B KOHBEPT, KOTOPEIM NOAIMMBAIOT B
NHYHOE JENO0 CTYNEHTA.

S. Buecenne cBeennii o JoKyMeHTaX 0 KBaTH(pHKALAN B (eaepaibHyi0 HHPOPMATHOHHY 0
cucreMy «@exepaibHbIi peecTp cBeleHHil 0 AOKyMeHTax 06 o6pa3oBanuu u (1iH) o
KBAIMpUKANnY, JOKyMEeHTaX 00 00y4eHHN

5.1. CBenenus o NOKyMeHTax O KBATH(DHKALAH MOMTEKAT BHECCHHIO B (benepamsHyIO
HH(}OPMALKORHYIO cHCTeMy «DeNepanbHEIL peecTp CBeXeHHM o JOKyMeHTax o0 o0pazoBaHHH U
(wnm) 0 KBATMQUKALMHY, JOKyMEHTAX 00 06yYeHHm (manee — ®UC ®PJIO) B reuenue 3 pabounx
IHEH CO IHS BBIIAYH YKA3aHHBIX JOKYMEHTOB.

5.2. Ilepeuens cBeneHuil, BHOCHMEIX B DUC ®PJT0, nomKeH COOTBETCTBOBATE TPEGOBAHMSIM
nocTaHoBieHus [IpasurenscTBa Poccuiickoii ®enepanun ot 31.05.2021 Ne 825 «O dbenepanbroit
HH(OpMaIHOHHOR cucTeMe «DenepatsHEI peecTp cBeAeHUH 0 MOKyMeHTax o6 oOpasoBaHHM U
(mu) o KBaMUKaNKH, JOKyMeHTax 06 06yueHHn».

5.3. Kommemx HeceT OTBETCTBEHHOCTh 33 INOMHOTY, IOCTOBEPHOCTB, AKTYATLHOCTh H
CBOCBPCMCHHOCTb BHECEHHS COOTBETCTBYIOIIKX CBEIECHUIH B HH)OPMALMOHHYIO CHCTEMY.

5.4. BHecenue cBesieHuii B JOKyMeHTax o kpamubuxammn 8 GUC OPIO OCYIIECTRIIACT JIHIIO,
Ha3HAYEHHOE IIPHKA30M II0 KOJLUIEKY.
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IIpomry Bac Beiats MHe myGmuKaT cBHIETeNBCTBA O IPOdecCHH paboyero, JOmKHOCTH cIIy-

JKAaIlero B CBsI3M ¢ (yTepeii, mopdel, HHOM MpHdHHO).
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JINICT BHECEHHUS H3MEHEHMI

Howmep
H3MEHe-
HHS

Howmep u nata pacrops-
JUTEIBHOTO JOKYMEHTA O
BHECCHHH M3MEHEHUH B

AI1

Hara BHecenus
H3MEHEHHs

®UO nuna, BHECIIETO
H3MEHEHHE

Iloamice
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